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Purpose 
The purpose of this protocol is to standardise the re-authorisation process of repeat 
prescriptions for patients on repeat medication for long-term conditions during their review with 
the practice nurse/ pharmacist.  

This will facilitate the issue of repeat prescriptions by the prescriber as they can see that all 
repeat medications prescribed for long-term conditions have been reviewed and are up to date, 
ensuring prescriptions are processed safely and efficiently. 

Scope 
This practice protocol applies to all practice nurses/ pharmacists involved in the monitoring 
patients with long-term conditions. All practitioners must work within their scope of competence. 

Recent restrictions prevent non-prescribing practice nurses from adding any new medication 
onto patients’ medication records. This protocol applies to patients’ current medication i.e. 
medication that they have already been prescribed and is on the patient’s current medication 
list. Non-prescribers are able to review and reauthorise these medications. 

 

Reauthorising Repeat Prescriptions for Long-Term Conditions 
Patients are reviewed for their long-term conditions at least annually. The length of time before 
the next review/ follow-up is determined by the practice nurse/pharmacist reviewing the patient. 

Stable Patients 
Patients who are stable on their medication, meeting all their targets and blood monitoring is all 
normal, are often only seen once a year. In this case, medication can be reauthorised on their 
repeat prescriptions to cover a 12-month period until their next review. 

Patients are often prescribed monthly, 2-monthly or 3-monthly prescriptions. The number of 
repeats can be authorised for 12 months, depending on the quantity of medication prescribed. 
Select the medications corresponding to the long-term conditions that you have been reviewing 
and reauthorise them accordingly. 
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The process of reauthorising repeat medication is as follows: 
Medications may have different repeat reauthorisation if they were started at different times. 
Highlight all the medications that you have reviewed for reauthorisation so they will all have 
a constant future reauthorisation date and click the ‘Reauthorise’ icon. 

 

This will open a new window with the drugs that are to be reauthorised. If the patient is 
stable and will only be reviewed again in 1 year, then add in the number of medication 
issues to last for 12 months i.e. if a patient has been issued 2-monthly prescriptions, then 
the number of issues will be 6, if 3-monthly then 3, and if monthly then 12. Click ‘Authorise 
all’ and ‘OK’. 
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This will update the number of issues for each medication. Press ‘OK’. 

 
 
The number of medication issues will be updated on the patient’s medication list to cover 12 
months.  

 
 

Finally, if the patient is not on any other medication, and all the long-term conditions have 
been reviewed, click the ‘Regime Review Date’ at the bottom of the medication screen, and 
‘Medication review with patient’. This will automatically update the review for 12 months’ 
time. 
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If you think that the patient needs a review earlier than 12 months, then update the number 
if issued accordingly for 3 months or 6 months and remember to update the number of 
medication issues at the next review. 
 
If the patient is on medication that you have not reviewed, then reauthorise the medication 
you have reviewed only. 
 
If there is only a specific medication that you would like to review earlier, then reauthorise all 
the other medication and endorse the medication you would like to review with a specific 
date as follows: 
 
 
Select the medication that you would like to review earlier, and press ‘Edit’ on the icon 
above or by right clicking your mouse to open the menu. 
 
Click on the arrow to open ‘Optional Prescription Information’. 
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Click the box ‘Review Date’ and type in the date that you would like to review this 
medication and update the medication. 

 
 
This will endorse only this medication with the date you would like to review it. Once 
reviewed, the box can be unticked and will no longer appear. 

 

Version Control 
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